South Campus Vehicle Use Information for College Employees
BASIC RULES:
· Driver must possess a valid Driver's License and have a minimum of two years driving experience.

· Prior approval from your department administrator or VP of your division is required. Drivers cannot authorize their own travel.

· Advanced reservations are preferred. Reservations are on a first-come-first-served basis. Please cancel reservations so that others may use the vehicle.
· Email Stephen Ma, Stephen.ma@seattlecolleges.edu and copy Phyllis Gorton, phyllis.gorton@seattlecolleges.edu with the details of your reservation: Date, departure and return time, vehicle preference. (Station Wagon, Van seats 7, or Prius)
Here is a link to the regulations regarding the use of a state vehicle: http://www.ofm.wa.gov/policy/12.htm
Here is a sample of the regulations you will find there:
	12.10.20 

April 15, 2004 
	State driver responsibilities


	
	State drivers authorized to drive state vehicles or privately owned vehicles on official state business are responsible to:

	 
	Comply with all policies in this Chapter. Failure to follow these policies may result in disciplinary action, including deductions from salaries or other allowances due, suspension without pay, or termination of employment.


	12.10.30 

May 1, 2007 
	Special definitions


	
	Authorized Passengers - Individuals authorized by the agency head or authorized designee to ride as passengers in a state vehicle driven by a state driver conducting official state business.  Authorized passengers can include students, volunteers, contractors, clients, and private citizens.

Student - A student, as used for the purposes of this Chapter, is a person that a high school, or state university or community/technical college determines meets their criteria for student status.  A student who performs work for compensation by an agency or college meets the state employee definition.  Per WAC 296-125-030(2) minors (those under 18 years of age) are prohibited from performing jobs that require motor vehicle operation.  All student drivers must have a minimum of two years of driving experience. 


